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Intangible Cultural Heritage





	Preparatory Assistance

ICH-05 – Instructions



Preparatory Assistance 
for the elaboration of:

	(a)
	nomination files to the Urgent Safeguarding List

	(b) 
	nomination files to the Representative List (only for States Parties with no elements of the intangible cultural heritage present in its territory already inscribed on this List excepting elements proposed via multinational nominations)

	(c)
	proposals of programmes, projects and activities that best reflect the principles and objectives of the Convention

	(d)
	requests for the transfer of an element from one List to another

	(e)
	nomination files on an extended or reduced basis of already inscribed elements


Instructions for completing Form ICH-05
Deadline of submission

States Parties shall submit a request by completing the relevant ICH-05 Form available on the website of the Convention (https://ich.unesco.org/en/forms) for the cycle for which the request is submitted.

The deadline for submitting a request is 31 March 2025 for examination by the Bureau of the Committee.

Requests shall be received by 17h00 GMT, or, if the date falls on a weekend by 17h00 GMT the following working day.
Address for submission

The original signed copy of the file shall be sent to the following address:

Living Heritage Entity

Culture Sector
UNESCO
7, place de Fontenoy
75352 Paris 07 SP
France
Tel: +33 (0) 1 45 68 11 12

The completed request form shall also be transmitted in electronic format (.rtf or .doc format), on, in order of preference, USB key, external hard drive, Blu-ray or DVD or via email to: ich-assistance@unesco.org.

Style for preparing the form

· The request shall be prepared in English or French, the working languages of the Intergovernmental Committee.

· A response must be provided in each and every section, unless otherwise stated, and the minimum and maximum word counts must be respected. 

· Multinational requests are accorded additional flexibility for word counts (the limits are increased by 50 per cent for a binational request, 100 per cent for a request of three countries, and 50 per cent for each additional country).
· Requests shall be prepared using Arial size 11 font; special characters, if needed, must employ a standard Unicode font.

· The original signed copy of the request shall be presented on A4 or letter-sized paper. It shall be provided in a loose-leaf and one-sided format (not in a bound volume).

· Each request should constitute a unique and original document. The use of previously published material should be presented with proper attribution.

Notes

Requests, including their supporting documentation, are evaluated and examined solely with a view to assessing their conformity with the objective criteria set out in the Operational Directives.  Granting of International Assistance does not imply origin, exclusive ownership or intellectual property of intangible cultural heritage.
States Parties are reminded that mutual respect among communities, groups and individuals is a fundamental principle of the 2003 Convention and are requested to take particular care in their requests to avoid characterizing the practices and actions within other States or including expressions that might inadvertently diminish such respect or impede dialogue that respects cultural diversity.

The sole responsibility for the content of each request lies with the submitting States Parties concerned. The designations employed in the texts and documents presented by the submitting States Parties do not imply the expression of any opinion whatsoever on the part of the Committee nor UNESCO concerning a) the legal status of any country, territory, city or area, b) the legal status of its authorities, c) the delimitation of its frontiers or boundaries, or d) references to specific historical events.
***
A.
State Party or States Parties submitting the request

For multinational requests, States Parties should be listed in the order on which they have mutually agreed.

B.
Assistance requested

Tick only one box corresponding to the purpose of assistance requested.

C.
Name and description of the activities for which assistance is requested

Preparatory assistance may be used to pay, for instance, for a film or photographs necessary for the submission of a nomination or proposal, the organization of consultations with communities, expert services for the preparation of a proposal, translation services, etc. 

D.
Budget

In section D.1, the State Party’s contribution includes local or national government allocations, as well as in-kind contributions.

In section D.2, provide a detailed breakdown of planned expenses in relation to activities described in section C.3, focusing on expenses to be covered by the Fund for the Safeguarding of the Intangible Cultural Heritage. A sample budget breakdown is available in Annex 1 below.
E.
Timetable

Provide a month-by-month timetable for the implementation of proposed activities until the submission of the resulting nomination, proposal or transfer request at the earliest opportunity. Please also note that the activities can only begin approximately three months after the approval of the request, at the earliest. A sample timetable is available in Annex 2 below.

F.
Implementing agency

Upon approval of the request, the implementing agency designated by the State Party will be contracted by UNESCO for the implementation of the activities described in the request. For multinational requests, States Parties shall designate one lead implementing agency.
G. 
Contact person for correspondence
Designated contact person will be responsible for all correspondence concerning the request. 

For multinational requests, complete contact information of one person designated by the States Parties as the main contact person for all correspondence relating to the request shall be indicated.

H.
Correspondence and signature

The request shall be signed by an official empowered to do so on behalf of the State Party. A multinational request shall be signed by one official for each of the participating States Parties.

ANNEX 1: SAMPLE BUDGET BREAKDOWN

	Activity
	Expenditures
	Details of calculations
	Amount to be covered by the Fund (in US$)
	Amount to be covered by the State Party (in US$)
	Amount to be covered by Others (in US$)

	Activity 1: Consultation workshop with communities
	Rental of workshop venue
	XX US$ / day for XX days
	XX US$
	XX US$
	XX US$

	
	Transportation to venue 
	XX US$ (return travel)
	XX US$
	XX US$
	XX US$

	Activity 2: Preparation of the nomination video
	Hiring of a video specialist
	XX US$/day for XX days
	XX US$
	XX US$
	XX US$

	
	Translation of subtitles
	XX US$
	XX US$
	XX US$
	XX US$

	Activity 3…
	
	
	
	
	

	Reporting
	
	
	
	
	

	Submission of nomination, proposal, request to UNESCO
	
	
	
	
	

	TOTAL
	
	
	XX US$
	XX US$
	XX US$


ANNEX 2: SAMPLE TIMETABLE
	Months
	1
	2
	3
	4
	5

	Activity 1
	
	
	
	
	

	Activity 2
	
	
	
	
	

	Activity 3
	
	
	
	
	

	Reporting
	
	
	
	
	

	Submission of nomination, proposal, request to UNESCO
	
	
	
	
	

	Administrative closure
	
	
	
	
	


 CHECKLIST OF REQUIRED TECHNICAL CONDITIONS 
FOR A REQUEST TO BE CONSIDERED COMPLETE
	Request form
	Condition satisfied?

	1
	Does the request concern financial assistance for preparing a nomination to the Urgent Safeguarding List, a nomination for inscription on the Representative List (only for States Parties with no elements of the intangible cultural heritage present in its territory already inscribed on this List excepting elements proposed via multinational nominations), a proposal of programme, project or activity that best reflect the principles and objectives of the Convention, a transfer of an element from one List to another or a nomination on an extended or reduced basis of an already inscribed element?
	

	2
	Was the request prepared by completing the relevant form available at: https://ich.unesco.org/en/forms?  
	

	3
	Is the request submitted in English or French?
	

	4
	Is the completed request form also transmitted in electronic format (.rtf or .doc format), on in order of preference, USB key, external hard drive, Blu-ray or DVD or via email to: ich-assistance@unesco.org?
	

	5
	Is the request signed by an official empowered to do so on behalf of the State Party?
	

	6
	Are all the sections of the request form filled in, respecting the word counts indicated in each section?
	

	7
	Is the original signed copy of the request file presented on A4 or letter-sized paper and prepared in a loose-leaf and one-sided format (not in a bound volume)?
	

	8
	Is there a timetable attached to the form?
	

	9
	Is a budget breakdown provided in US dollars? 
	


ICH-05-2026-Instructions-EN – revised on 03/02/2025 – page 1
ICH-05-2015-Instructions-EN - revised on 22/01/14 – page 2
ICH-05-2026-Instructions-EN – revised on 03/02/2025 – page 2

