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INTERNATIONAL ASSISTANCE FROM THE 
INTANGIBLE CULTURAL HERITAGE FUND
PROGRESS NARRATIVE REPORT
Beneficiary State(s) Party(ies): 
	Project title: 
	

	Reporting period:
	From: dd/mm/yyyy to: dd/mm/yyyy

	Budget: 
	Total: US$
Including:

Intangible Cultural Heritage Fund: US$
State Party contribution: US$
Other contributions: US$

	Implementing agency (contracting partner or UNESCO Field Office): 
	

	Contact person:
	Title (Ms/Mr, etc.):


Family name:


Given name:


Institution/position:


Address:


Telephone number:


E-mail address:




	Partner agency 

(in the case of a service from UNESCO project):
	

	Implementing partners:
	

	Background

	Provide a brief description of the situation existing at the time of the request and the need that the assistance aimed to address. For safeguarding of a particular element, provide a description of the element, its viability and why safeguarding measures were required. For preparation of inventories, strengthening of capacities, awareness-raising, visibility or other safeguarding not focussed on a particular element, identify gaps that were to be addressed. For emergency assistance requests, describe the nature and severity of the emergency at the time of the request.

Not fewer than 750 or more than 1000 words

	

	Objectives and results attained

	Overall, to what extent did the project attain its objectives? Describe the main results attained, focussing in particular on the perspective of the direct beneficiaries and communities. For each expected result identified in the request, explain whether it was fully or partially attained. Also describe any unexpected results, direct or indirect, whether positive or negative.

Not fewer than 100 or more than 500 words

	

	Description of project implementation

	Provide a description of the activities undertaken and the outputs they generated (e.g. trainings, consultation process, technical assistance, awareness raising, publications, toolkits, etc.). Also describe any problems encountered in project delivery and corrective actions taken. Describe the role of the implementing agency and of the partner agency (in the case of a service from UNESCO project) and the role of other implementing partners in carrying out activities and generating outputs.

Not fewer than 1000 or more than 1500 words

	

	Community involvement

	Provide a description of the mechanisms used for fully involving the community(ies) concerned. Describe not only the participation of the communities as beneficiaries of the project, but also their active participation in the planning and implementation of all activities.

Not fewer than 300 or more than 500 words

	

	Sustainability and exit/transition strategy

	Describe how the benefits of the project will continue after the project has been completed. Where appropriate, describe the steps undertaken to ensure the following:

· Sustainability of activities, outputs and results, including with reference to how capacity has been built under the project. Also describe any planned follow-up measures to ensure sustainability.
· Additional funding secured as a result of this project, if any. Indicate by whom, how much and for what purpose the contributions are granted.
Describe how the ownership (of activities, outputs, results) by stakeholders and the community(ies) in particular has been promoted.

Describe, if relevant, how tools, processes, outputs, etc. have been adopted, adapted, replicated and/or extended for future use (e.g. in other regions, communities, elements, or fields of intangible cultural heritage).
Not fewer than 100 or more than 500 words

	

	Lessons learnt

	Describe what are the key lessons learnt regarding the following:

· Attainment of expected results

· Ownership of key stakeholders and community involvement

· Delivery of project outputs

· Project management and implementation
· Sustainability of the project after the assistance
Not fewer than 300 or more than 750 words

	

	Annexes

	List the annexes and documentation included in the report:

· publications, evaluation reports and other outputs, when applicable
· progress reports prepared during the contract period

· list of major equipment provided under the project and status after termination of contract period
· other (please specify)

	

	Name and signature of the person having completed the report

	Name: 
Title: 
Date: 
Signature:
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